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About Me
● Special Education Teacher 

with Lowell Joint School 
District

● Teaching students for over 16 
years

● Case Manager - facilitate IEP 
meetings and help parents 
understand their child’s IEP

● Parent of a child with special 
needs 
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What to expect prior to 
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Things you should know
1. Scheduling the meeting

2. Review IEP & reports

3. Complete paperwork

4. Discuss concerns

5. Share ideas 

The Case Manager will contact you to schedule the 
meeting prior to the due date. 

Look over previous IEP.  What goals and progress has 
your child made. What supports and services?

Complete parent surveys and questionnaires that 
are sent home to help provide input to the new IEP.

Share concerns you have with your child’s teacher or 
Case Manager prior to the meeting. 

You are an expert on your child.  Be willing to share 
your child’s interests,  strengths, and challenges. 
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IEP Team Members

Speech and Language 
Pathologist

Communication

Parent or guardian of student
Student

Parent/Guardian
General Education Teacher & 

Special Education Teacher

Academic
School Principal

School Psychologist
Or District Representative

Administrator

Occupational Therapist
Physical Therapist

Adapted Physical Education

Motor Skills
School Nurse

Translator
Other Specialists

Other

Examples of team members are listed here; however each team is unique and may include or not include  individuals and specialists listed below.



IEP Process 

Think

Identify student’s 
strengths and 

challenges

“Present Levels 
of Performance”

Know

Create annual 
goals based on 

challenges in 
areas of need 

(e.g. academics, 
speech)

Act

Determine 
services, 

accommodations, 
or modifications 
needed to meet 

the goals

Go

IEP is ready to go 
with team 

agreement and 
Parent approval 



Meeting Agenda
Here is a sample Meeting Agenda for an Annual IEP:

● Welcome, Purpose, and Introductions
● Review Procedural Rights & Responsibilities
● Meeting Overview
● Parent input and concerns
● Discuss student’s strengths and challenges 

(Present Levels of Performance)
● Propose new goals and objectives
● Determine program placement & services
● Determine accommodations & modifications
● Conclude the meeting

If the meeting is not finished or an agreement cannot be 
reached, another meeting will be scheduled.
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Things you should know
1. You will receive a copy of 

the IEP

2. Follow up on requests

3. Continue to communicate

4. Make requests in writing

5. You can request an IEP 
meeting at any time



Tips
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Setting up a successful 
meeting



Tips for a Successful IEP 
Meeting

Keep the focus on your 
child’s needs. 

Share your expertise 
about your child and 

listen to others. 

Focus

Communicate 
honestly, directly, and 

respectfully.
Make requests in 

writing.

Communicate

Each person on the team 
brings a different 
perspective and 
expertise.  Work together.

Team Approach

Discuss concerns with case 
manager before meeting. 
Write down questions to ask 
at the meeting.
Review previous IEP.

Prepare



CREDITS: This presentation template was created by Slidesgo, 
including icons by Flaticon, and infographics & images by Freepik 

Thank You!
Do you have any questions? 

Anne Russell
Special Education Teacher

NOC SELPA CAC Board Chairperson
Email: arussell@ljsd.org

NOC SELPA CAC website

NOC SELPA CAC
1021 W. Bastanchury Rd #161

Fullerton, CA 92833
(714) 641-5400

Email: lmargulieux@ocde.us

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr
https://ocde.us/SPED/North-OC-SELPA/Pages/Community%20Advisory%20Committee.aspx

